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DUE DILIGENCE LIST
(Short Form - Quick Start)

1. List of all creditors, schedule summarizing short-term and long-term debt and capital lease obligations letter and line of credit with original principal amounts, interest rates, outstanding balances and maturity dates, 

a. copies of all loan agreements, copies of all security agreements, copies of all UCC-1s for Seller (also referred to as “Company”)

2. Copies of all leases for equipment, space and any other matter.

3. Listing and description of any agreements under which the Company has guaranteed the debts or obligations of any third party (including any shareholder, or any sister, parent or affiliated company).

4. List of all software, trademarks, source codes, domain names, copyrights and other intellectual property, owner of such items, and any other information regarding these items,

a. Indicate whether any of the above described patents, copyrights, trademarks, trade names or service marks are the subject of any actual or threatened infringement proceeding.

5. Financial Statements for Seller the last 3-5 years.

6. Copies of any available credit rating reports for the Seller and for each owner.

7. Prior year tax returns for Seller – for the last 3-5 years,

a. Listing of any audits or tax liens

8. Latest personal financial statement for the owner of the Seller.

9. Incorporation documents for Seller and stock ledger.

10. List of all assets available for purchase,

a. List of all retained assets

11. List of all insurance policies and contracts for insurance.

12. Copies of any agreements with third parties.

13. List of any customers or creditors who have threatened any action against Seller.

14. Listing and description of each threatened or pending claim, lawsuit, arbitration, investigation or governmental proceeding relating to the Company and any owner.

15. Listing and description of any judgment, decree, order, or injunction to which Company currently is or has been subject.

16. All employee manuals, handbooks and other personnel policies, including a written description of any oral policy.

17. Outstanding commitments of work to be performed and revenue generated as a result.

18. [bookmark: _GoBack]List of current receivables, together with background information on doubtful or long outstanding accounts.

19. Bank statements for last 3 years.

20. Copies of any and all inspection reports – e.g., building, city, any issues with OSHA.

21. Number of employees. 

22. Employment time – length of employment with Seller,

23. Compensation for each employee,

24. Type of marketing and advertising;

25. Equipment list with age and condition of equipment.


Plan. Protect. Prevail.

The DiLeone Law Group, P.C. 353 E. Six Forks Rd, Ste 250, Raleigh, NC 27609
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